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Why you should care

• LBNL is funded based on citations of published 
research, including open-access reports. Increased 
citations mean more funding for LBNL.

• Barriers to citations include restrictions on access, such 
as expensive subscriptions to commercial journals.

• LBNL is contractually required to provide open-access to 
all reports/journal articles, through OSTI.

• New law mandates access to NIH funded research.
• All employees, guests and contractors are responsible 

for complying.



New System

• A new Reports Submission System has been 
developed and is ready for use, includes 
many improvements over past system.

• Provisions for:
• Online submissions of full text documents
• Online tracking of status
• Online searching of Reports Catalog
• Online submissions to Patents Review



New Submission Process

1. Notify Patents Dept. as early as possible, if the work contains any 
patentable inventions or information.

2. Finalize the paper. Include proper DOE and UC Contract credits, 
include credits for other contributing authors or institutions. Policy: 
http://www.lbl.gov/Workplace/RPM/R5.02.html#RTFToC9

3. Obtain the appropriate supervision or review within the division. 

4. Submit a Page Charges/Reprint Form on the Library website if the 
paper has publication expenses.
• Go here: http://www-library.lbl.gov/public/tmRco/lbnlonly/RcoReprintOrder.htm

• Do this in advance of publication.
• This will be streamlined in future.



New Submission Process
5. Prepare a generic copy of paper, if you don’t already have one.

a. You may elect to use the final publication submission version.
b. You may choose to incorporate later peer review changes and submit it later.

6. Submit the paper, report or article to the Reports Submission
System. Go to:  https://isswprod2.lbl.gov/library/login.aspx

7. Provide a printed copy of your paper, by mail, for archival 
purposes. You provide quality assurance of print version.

8. System routes paper to Patents for review. Processing faster.

9. RCO Coordinator assigns LBNL number and sends to OSTI and 
CDL.

10. New: Track your submission: Use the system to track status.



Division Review

• Library no longer involved in routing documents.

• Each division determines appropriate process based on 
minimum policy requirements and internal division 
standards and procedures. See your immediate 
supervisor for more information on this.

• You will be asked to assure this has been completed, 
upon submission.



Demo of System

• Demo:
https://isswprod2.lbl.gov/library/login.aspx

• For additional information, and a list of required 
steps, please go here: 
https://www.lbl.gov/wiki/bin/view/Main/ReportsInfo

• For more information on Regulations and 
Procedures requirements, please go here: 
http://www.lbl.gov/Workplace/RPM/R5.02.html#RTFToC8



Generic copy vs. Copyrighted

• What does this mean?

• All original LBNL research reports are copyrighted UC 
Regents and may be distributed freely for scholarly or 
research purposes, within and outside of DOE.

• Copies submitted to commercial journals are 
copyrighted in journals format only, not the original.
• More information on this will follow in this presentation.

• DOE retains a license to distribute commercially 
published copies, “for government purposes.”



Generic Copy

• A generic copy is distinguished by 
a lack of any logo or masthead 
from the commercial publisher.

• There are no indicia or 
headers/footers branding or 
copyright notifications on the 
pages.

• Generic copies are not formatted 
in the style of the commercial 
publication. Usually one column 
vs. two, and simple fonts.

• It is acceptable to refer to 
commercially published version 
and volume.



Copyrighted Version

• A copyrighted version is 
distinguished by a logo or 
masthead from the commercial 
publisher.

• Copyrighted copies are formatted 
in the style of the commercial 
publication. Usually two column 
and special fonts.

• There are indicia or 
headers/footers branding or 
copyright notifications on the 
pages.



Why is the copy so important?

LBNL and DOE can only freely distribute the generic full text 
copy from non-profit scholarly or government archive sites.

Links to commercially hosted versions are not dependable over 
time or may cost money to access. They eventually become 
unavailable or missing.

When research programs end, the reports are the only ongoing 
legacy of research that is available to future scholars and 
researchers.

The more quickly research papers are made available the faster 
new discoveries are made. Often this is referred to as 
“Accelerating Scientific Research.”



Recap

New submission system, no Pub Number before submission of 
generic full text document.

Division Review now handled within each division. See your 
business manager or supervisor.

Only accepting generic versions of full text papers for a Pub 
Number.

Page Charges on new combined form. Do this in advance of 
publication.

Rollout will be staged by division. Period of two system use.


